
 
Immaculate Conception School  

Extended Care Guidelines 

 
This is a living document and will be updated as we receive new information from the 
Archdiocese and health professionals. We are continuing to evaluate best strategies 
and procedures based on current knowledge available to us. 
 
Extended care will be provided in the morning at 6:45am- 8:00am and after school from 
2:50pm- 6:00pm. Students will need to wear masks and practice social distancing at 
Extended Care.  Cohorts of students will be created once we have a roster of students 
using Extended Care.  
 
Cohort Model 
We will operate under a “cohort” model when our school reopens this fall.  Under a 
cohort model, students and staff are grouped by homeroom.  These groupings are as 
static as possible by having the same group of children stay with the same staff (all day 
for young children and as much as possible for older children).  
 
This strategy maintains a safe environment by eliminating the interaction between 
cohorts, which allow single classes to be quarantined in the event of infection, rather 
than closing all of Extended Care.  Extended Care teachers are considered part of the 
same cohort as their students.  
 
Even while utilizing the cohort model, schools should strive to physically separate 
students in the same cohort as much as possible.  Such separation will help mitigate 
risk.  
 
Infection Control 
Faithful citizenship is key. We expect our families to take personal responsibility for the 
common good as well as their own safety. We rely on parents to keep children home 
when they are sick. Sometimes it is hard to tell in the morning if a child is truly ill or just 
having a hard time waking up. Please err on the side of caution during this time. 
Children should not come to school if they are experiencing any of the following 
symptoms:  
 

● Fever or chills 
● Cough 



● Shortness of breath or difficulty breathing 
● Fatigue 
● Muscle or body aches 
● Headache 
● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting 
● Diarrhea 

It is important that you contact your doctor and follow the advice of a trained medical 
professional before returning to school. Please do not administer fever reducing, cough, 
or stomach settling medicine and send sick students to school. While it may be an 
unexpected inconvenience for you in the morning, we believe this is a much better 
alternative than having to close the entire school because of an outbreak. You are 
instrumental in helping us to control COVID-19. Please let your employer know of our 
policy in advance. We need your cooperation now more than ever. Please know we do 
not offer awards for perfect attendance.  
 
Response to Illness in Students 
If a student has a fever and/or two or more other COVID-19 symptoms while at school: 

● The student is immediately separated from others. 
● Parents are immediately contacted so the student may be taken home.  
● The student should see a doctor to assess symptoms and/or administer a 

COVID-19 test. 
● Parents are encouraged to read the CDC guidelines for what to do when you are 

sick when caring for oneself and others. 
 
For a student that sees a doctor and the illness is NOT COVID-19 (either through a test 
or the doctor’s diagnosis): 

● The student may return to school when symptoms subside and with a doctor’s 
note confirming the negative COVID-19 diagnosis. 

● If the student has symptoms but has tested negative on a COVID-19 test, they 
should remain at home until symptoms disappear. They must provide a doctor’s 
note or the documented COVID-19 test results before being allowed to return to 
school. 

 
 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html


 
For a student who DOES test positive for COVID-19 or does not seek medical attention: 

● Student must isolate and not return to school until they have met the CDC’s 
criteria to discontinue home isolation, which currently includes: 

○ Three days with no fever, and 
○ Other symptoms improved by 75 percent, and 
○ 14 days since symptoms first appeared. 

 
 
Face Masks 

All individuals in our building must wear a face mask, even when social 
distancing is maintained.  Face masks do not need to be worn outside if social 
distance is maintained. 
Students will be directed and encouraged to avoid touching their face (eyes, 
nose, mouth) to decrease the transmission of COVID-19 or other infectious 
diseases. 

● Face masks will not be worn while children are eating/drinking. Strict and 
consistent physical distancing will be practiced during these times when 
masks are not worn. 

● When face masks are removed they can be attached to a lanyard or 
placed in a paper bag. 

 
Arrival 
Students must arrive no later than 7:40am. for morning care.  Students will be walked to 
their classrooms at 7:45am. 
 
Wellness Checks at Arrival  
**ALL PERSONS, including parents, relatives and sitters visiting any part of Immaculate 
Conception School property MUST wear a mask. We can best control the spread of 
germs by being masked.  
 
Parents are expected to take their children’s temperatures before leaving the house 
each morning.  Additionally, all students, staff and visitors entering the building MUST 
have their temperature checked as they enter.  Mrs. Johnson will meet at the car to take 
your child’s temperature.  Parents will not leave until temperature is taken and 
approved. In addition, students will be checked for proper placement of masks and 
asked if they feel sick in any way, or if they have a cough or a fever.  If a fever of 100.4℉ 
or higher is present, that student will be sent home. If no fever is detected, students will 
sanitize their hands and proceed into the building. If a student presents with a fever of 



100.4℉ or higher during the course of extended care, he/she will be quarantined until a 
parent or emergency contact can pick them up. Please make sure your emergency 
contacts are up to date, and that they are able to pick up your child in the event that you 
cannot.  
 
Pick Up 
Parents will ring the doorbell for Extended Care.  A staff member will bring their child/ 
children to the door and sign them out. Please remember to wear a mask and bring an 
ID when picking up your children. 
 
Cleaning, Sanitizing, and Disinfecting 

Our Extended Care Staff will clean and sanitize regularly throughout the day.  All 
“high-touch” surfaces including, but not limited to, tables, door knobs, light 
switches, toilet flush/sink handles will be sanitized frequently. Hand sanitizing 
stations will be available.  

 
Hand Hygiene  

Hand washing with soap and water is always the first recommended line of 
defense, but where this is not feasible or readily accessible, the use of hand 
sanitizer may be used.  Hands should be washed often with soap and water for 
20 seconds.  Extended Care Staff will frequently remind the children to follow the 
proper guidelines of handwashing. Hand sanitizer will be available and used in 
Extended Care. 
 
Hand hygiene will be performed- 

● Upon arrival to and departure from Extended Care. 
● After blowing one’s nose, coughing, sneezing. 
● Following restroom use. 
● Before and after eating. 
● After contact with a child who is sick. 
● Upon return from the playground. 

 
Social Distancing 

ICEC Staff will implement small groups with the same students and remain 
socially distant as much as possible.  ICEC Staff will arrange play spaces to meet 
social distance requirements, when possible.  

● ICEC Staff will model social distancing when interacting with children and 
staff. 



● ICEC Staff will model proper techniques for hand hygiene, sneezing, 
coughing, etc.  

● ICEC Staff will give verbal reminders to the children. 
● Pictures within the school building will give visual reminders.  
● ICEC Staff will stagger indoor and outdoor play and adjust schedules to 

reduce the number of children in the same area. 
 
Bathrooms 

Students will adhere to social distancing requirements. 
● Children must continue to wear their face mask when using the bathroom.  
● Children must wash hands when finished using the bathroom.  

  
Ratios, Group, and Room Size 

Our plan is to keep children in the same group in the same room, and with the 
same staff member throughout the Extended Care day, including snack and play.  

 
Snack 

In keeping with social distance guidelines, students will be spread out.  
● Tables will be cleaned and sanitized before and after eating. 
● Hand hygiene will be practiced before and after snack. 
● Each student will bring their own snack to avoid staff contact with food. 
● Absolutely no individual sharing of food.  

 
Out-Door Play 

ICEC Staff will do their best to enforce social distancing while at outdoor play.  
● Playground equipment will be used by one group of children at a time in a 

specific defined area. 
● All playground equipment will be disinfected after each use. 
● Portable equipment, (ball/ jump ropes/ hula hoops) will not be shared. 

 
 
 
 
 
 
 
 
 
 
 



 


